
TEL Report by Agency Instruc�ons: 

Select the reports icon: 

 

Select TEL Report: 

 

Filter by Pay Period Begin Date or Pay Period End Date AND Agency #: 

 

Run Filter: 

 

Export to CSV: 

 

 



Go to My Print Files:  

 

Select View: 

 

Review raw data as needed. 

 

Insert PivotChart: 

 

 

 

 

 

 



To create the data value-  TimeRecordDate in Rows and Hours in Values 

 

Add appropriated FTE x 8 (this gives us the base hours appropriate for the workforce per day) 

 

Create equa�on to divide Sum of hours (B2) / Appropriate hours per day (C2) 

 

Report Complete! 



FY24 Appropria�ons 

100  Senate Total 0.0 
101  House of Representatives Total 0.0 
102  Legislative Services Office Total 74.0 
104  Office of Performance Evaluations Total 8.0 
110  Judicial Branch Total 402.0 
120  Lieutenant Governor Total 3.0 
130  Secretary of State Total 35.5 
131  Commission on Uniform State Laws Total 0.0 
140  State Controller Total 115.0 
150  State Treasurer Total 28.0 
160  Attorney General Total 228.0 
170  Department of Education  Total 124.0 
177  Information Technology Services, Office of Total 176.0 
178  Workforce Development Council Total 17.0 
179  STEM Action Center Total 8.0 
180  Division of Financial Management Total 22.0 
181  Executive Office of the Governor Total 21.0 
183  Public Employee Retirement System Total 81.0 
185  State Liquor Division Total 261.0 
187  Commission on Aging Total 14.0 
189  Commission for the Blind and Visually Impaired Total 43.12 
190  Military Division Total 435.8 
194  Division of Human Resources Total 161.0 
195  Office of Species Conservation Total 15.0 
196  Commission on the Arts Total 10.0 
197  Idaho Wolf Depredation Control Board Total 0.0 
198  Office of Drug Policy Total 6.0 
199  Office of Energy and Mineral Resources Total 11.0 
200  Department of Administration Total 126.0 
210  Department of Agriculture Total 225.0 
215  Soil and Water Conservation Commission Total 18.75 
220  Department of Commerce Total 48.0 
230  Department of Correction Total 2,170.85 
232  Commission of Pardons & Parole Total 37.0 
240  Department of Labor Total 702.58** 
245  Department of Environmental Quality Total 379.0 
250  Department of Finance Total 72.0 
260  Department of Fish and Game Total 547.0 
270  Department of Health and Welfare Total 2,996.94 
280  Department of Insurance Total 70.5 
285  Department of Juvenile Corrections Total 409.0 
290  Idaho Transportation Department Total 1,592.0 ** 
300  Industrial Commission Total 130.25 
320  Department of Lands Total 355.27 
322  Endowment Fund Investment Board Total 4.0 
330  Idaho State Police Total 614.34 
331  Brand Inspection Total 41.42 
332  Racing Commission Total 3.0 
340  Department of Parks and Recreation Total 183.8 
351  Board of Tax Appeals Total 4.0 
352  State Tax Commission Total 440.0 
360  Department of Water Resources Total 170.0 
427  Division of Occupational and Professional Licenses Total 267.2 
437  Public Defense Commission Total 17.0 
440  State Lottery Total 50.0 
441  Commission on Hispanic Affairs Total 3.0 
443  Office of the State Appellate Public Defender Total 26.0 
444  Division of Veterans Services Total 439.5 
460  Office of Administrative Hearings Total 4.0 
500  Public School Support Total 0.0 
501  Office of the State Board of Education Total 74.25 
503  Division of Career Technical Education Total 564.14 
505  Community Colleges Total 0.0 
510  College and Universities Total 4,840.68 
514  Ag Research: University of Idaho Total 340.21 
515  Health Education Programs Total 44.65 
516  Special Programs Total 48.79 
520  Idaho Public Television Total 14.0 
521  Idaho Commission for Libraries Total 35.5 
522  Idaho State Historical Society Total 58.0 
523  Vocational Rehabilitation Total 146.0 
525  Charter School Commission Total 5.0 
900  Public Utilities Commission Total 48.0 
905  State Independent Living Council Total 4.0 
990  Permanent Building Fund Total 0.0 
Grand Total 20,670.04 

 

 

 



Crea�ng a report to Run: 

 

 

 



 

 

 

 


